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1. Paid day care
St Philip’s Marsh Nursery School/Cashmore Early Years Centre offers paid day care.  You can choose which days of the week suit you but we ask you to book regular days.  Places are limited and allocated on a first come, first served basis.  Session times and fees are obtainable from the School Office or from our website http://stphilipsmarshnursery.co.uk/

2. 
Extended day care (St Philip’s Marsh Nursery School only)
St Philip’s Marsh Nursery School offers Breakfast and After School Clubs (known as ‘Froglets‘). Breakfast Club runs from 7.45 – 8.45 am and includes a light healthy meal. After School Club runs from 3.30 – 5.45 pm (a packed lunch must be provided or school meal purchased).  Places must be booked in advance and are subject to availability.  Session fees are obtainable from the School Office or from our website http://stphilipsmarshnursery.co.uk/

3. 
Wraparound

St Philip’s Marsh Nursery School/Cashmore Early Years Centre are able to offer extra sessions in addition to the free 15 hours entitlement.  For example, if you have a morning session and want your child to stay all day, you can “top up” with an additional 3 hour session.   Additional sessions must be booked in advance and are subject to availability.  Session times and fees are obtainable from the School Office or from our website http://stphilipsmarshnursery.co.uk/
4. Registration
Parent/carers can register their child by filling out the School’s Application Form (available by visiting the school or downloading from the website).  For paid day care the parent/carer must also complete Bristol City Council’s Extended Day Care Registration Form/Day Care Agreement Form.  All registrations will be considered and places offered to children following the criteria in the School’s Admissions Policy. Allocation is subject to availability. 

5. Fees

Session fees are obtainable from the School Office or from our website http://stphilipsmarshnursery.co.uk/


Fees will be subject to change (any fee changes will be communicated to parents at least 6 weeks in advance).  Fees are payable in full for all absences.  The School will be closed for all public/school holidays as well as staff training days.  Fees will not be payable during School closure.  It is the parent/carer’s responsibility to ensure fees are paid.  If the parent/carer anticipates a difficulty in making payment, they should contact the School Administrator as soon as possible so steps can be taken to protect their child’s place.
6. Payment
Invoices will be issued monthly in advance.  Payment must be made within 14 days of the date of the invoice.  Payment can be made by cash, cheque, BACS, ParentPay, childcare vouchers and the Government tax free childcare scheme (https://www.gov.uk/tax-free-childcare)
7. Late collection fees 

Parents must always advise the school in the event that they are going to be late picking up their child.  If a child is collected later than the contracted time, the School reserves the right to charge for the session and this will be added to the next appropriate invoice.  Any delay beyond 5.45 pm will result in the implementation of child protection procedures. 
8. Termination 

Notice of termination of the agreement is four weeks and must be put in writing to the School Administrator.  Failure to provide four weeks’ notice will incur fees charged for the four weeks or part thereof.
9. Alterations to the Agreement
Any alterations to the booked sessions must be discussed with the School Administrator and are subject to availability.  Ad hoc sessions can be booked subject to availability and agreement by the School Administrator. 

10. Non-compliance

Non-compliance with the terms of the agreement may mean the day care sessions cease.  Any outstanding balances must be paid.  Failure to pay will result in outstanding balances being forwarded to Bristol City Council’s Debt Recovery Section where legal action could be taken to recover the debt and additional charges may be incurred.

11. Settling in period 
During the initial settling in period, parents/carers will not be charged unless they have accessed their full sessions within this time.  
12. Nappies 

Parents are expected to provide nappies and any associated products as they will not be provided by the school. 

13. Food
A light healthy meal is included in the fee for Breakfast Club (session fees are obtainable from the School Office or from our website http://stphilipsmarshnursery.co.uk/ ). 
If your child stays for lunch or After School Club, you will need to provide a packed lunch or purchase a school meal (school meal prices are obtainable from the School Office or from our website http://stphilipsmarshnursery.co.uk/ ).  Payment is by cash, cheque or ParentPay.
14. Trips 

There may be occasional trips (e.g. forest school) for which we will ask parents to make a voluntary contribution.
